
 LOCAL INTERNSHIP ANNOUNCEMENT      

U.S. CONSULATE PONTA DELGADA 

 
Position Title:  Consulate Intern 
 
Position Description:  Interns will have an opportunity to work across multiple sections, including 

Consular, Economic, Political, Public Affairs, and Management.  Tasks may include: 

● Assess and improve the effectiveness of the Consulate website; 

● Assist with daily press review and summary; 

●  Assist with social media outreach; 

● Assist with public diplomacy programs, outreach activities, and events; 

●  Assist with event planning, invitations, and coordination; 

● Conduct in-depth research and reporting on economic and political topics; 

● Draft routine correspondence in English and Portuguese; 

● Prepare informal translations between English and Portuguese; 

● Assist with document archiving, including filing and scanning materials; 

● Update section records, organize office supplies, prepare inventories; 

● Serve as note-taker at select meetings and draft concise written summaries in English; 

● Other duties and special projects as requested. 

 

U.S. Consulate Ponta Delgada’s Internship Program is open to non-U.S. citizen, Portuguese 

students of Portugal-based universities who wish to gain valuable work experience (and academic 

credit if permitted by the university) while providing key support to U.S. Consulate Ponta 

Delgada.  Internships are unpaid and last a minimum of ten weeks, up to a maximum of three 

months.  Full-time and part-time schedules will be considered.   

All selected interns will be required to obtain a Security Certification and a Medical Check prior to 

starting the internship. 

Language:  Students must speak and write English and Portuguese at professional proficiencies.  

Skills:  Knowledge of Microsoft Office, Facebook, and other social media applications.  

Education:  Students must have completed at least two years of university prior to submitting an 

internship application.  Undergraduate and graduate students are eligible.  For students 

completing a licenciatura, a minimum grade point average of 14 (on a 20-point scale) is required. 

Please submit cover letter and curriculum vitae, in English, to internshiplisbon@state.gov.  The 

closing date for applications for this internship is December 15, 2017.  Candidates will receive e-

mails confirming receipt of applications.  

mailto:internshiplisbon@state.gov

